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Continuing Professional Development Policy — 2024

1. Introduction

RANZCO is a binational College, and our CPD Home offering and policies cover Australia and
New Zealand.

The RANZCO CPD Home is accredited by the Australian Medical Council (AMC) and supports
high quality medical practice by providing a high quality Continuing Professional Development
(CPD) program.

Additionally, the RANZCO CPD Home provides support and guidance to CPD Participants. In
line with Medical Board of Australia (MBA) and the Medical Council of New Zealand (MCNZ)
requirements, the RANZCO CPD Home will audit and report compliance with CPD
requirements.

The RANZCO CPD is aligned to the MBA's Registration standard: CPD and the MCNZ
Recertification requirements for vocationally-registered doctors in New Zealand to provide the
minimum CPD requirements, as outlined below:

1. CPD homes for all —for quality assurance.

2. Professional development plans for all — for CPD with purpose.

3. Different types of CPD — for CPD with value.

1.1. Purpose

The purpose of this policy is to outline the services provided by RANZCO’s CPD Home to
registered CPD Participants. The policy provides assurance to the community that medical
practitioners’ CPD is designed to improve their practice.

1.2. Who is it prepared for?

The policy is prepared for:
e practitioners who practice in the scope of ophthalmology, incl. but not limited to
RANZCO Fellows and CPD Customers
e CPD Committee and staff
o the regulators
e the general public

1.3. Scope

This policy covers:
e The services provided by RANZCO

e Assurance that RANZCO CPD Home is an accredited CPD Home and meets the
relevant regulatory requirements

e How RANZCO will support registered CPD Participants in meeting CPD
requirements

e RANZCO’s CPD requirements of Fellows

This policy does not cover:

e How external providers of CPD can have their activities assessed by RANZCO for
inclusion in RANZCQO’s CPD program. Please refer to Accreditation of CPD
Resources Policy.
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1.4. Definitions
RANZCO The Royal Australian and New Zealand College of Ophthalmologists or the
College.
AMC Australian Medical Council — accredits medical colleges and their CPD Home.
CAPE: Program-level requirements of culturally safe practice, addressing health inequities,

professionalism, and ethical practice that must be completed by all CPD Participants.

CPD Participant is any RANZCO Fellow or CPD Customer (non-RANZCO Fellow) in Australia,
New Zealand and/or overseas.

CPD Secretariat includes all RANZOC staff members who support the RANZCO CPD Home
and are contactable via cpd@ranzco.edu or +61 2 9690 1001.

CPD Continuing Professional Development is how members of the profession maintain,
improve and broaden their knowledge, expertise and competence, and develop the personal
and professional qualities required throughout their professional lives.

CPD Activities comprise educational activities, reviewing performance & reflecting on practice
activities and measuring & improving outcomes activities. This includes, but is not limited to,
events, courses, online learning, reading, audit, publishing, reviewing, etc. undertaken during
the CPD Cycle of 1 January to 31 December.

CPD Home is an organisation that is accredited by the Australian Medical Council (AMC) to
provide a CPD program(s) for medical practitioners. This organisation may be an education
provider, another organisation with primary educational purpose, or an organisation with a
primary purpose other than education. (AMC definition)

CPD Program includes details of the CPD activities needed to meet the program as well as
MBA and MCNZ requirements; resources and/or activities to support completion of the
program requirements; a system for Participants to document their professional development
plan, self-evaluation and CPD activities, and to store evidence of their participation; processes
for assessing and crediting activities; and processes for monitoring compliance, auditing
activity and taking appropriate action for failure to meet the program requirements.

High-level Requirements describe any educational, reviewing performance & reflecting on
practice or measuring & improving outcomes activities that must be included in a specialist’s
CPD program. They are defined by RANZCO and, ifimplemented, must be able to be achieved
within the minimum hours of CPD activity per year.

MBA Medical Board of Australia.
MCNZ the Medical Council of New Zealand.

Non-compliant any Fellow or CPD Participant who has not met the CPD requirements by the
end of the CPD cycle. These people are reported to the Medical Council and Medical Board
by 30 July the following year.
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Practice describes any role, whether remunerated or not, in which the individual uses their
skills and knowledge as a health practitioner in their profession. Practice is not restricted to the
provision of direct clinical care. It also includes using professional knowledge in a direct
nonclinical relationship with clients, working in management, administration, education,
research, advisory, regulatory or policy development roles, and any other roles that impact on
safe, effective delivery of services in the profession. (MBA definition)

PDP a written professional development plan that outlines a practitioner’s learning goals
relevant to their current and intended scope of practice and how they will achieve the goals. It
includes self-evaluation of the learning goals and achievements from the previous CPD cycle
and the planned CPD activities to achieve learning goals in the current year.

Program-level requirements are requirements set by the CPD Home and must refer to
culturally safe practice, addressing health inequities, professionalism, and ethical practice
(CAPE). They may cover other aspects.

Risking non-compliance any Fellow or CPD Participant in danger of not meeting the
requirements by the end of the CPD cycle.

Scope of practice means the professional role and services provided that an individual health
practitioner is trained, qualified and competent to perform.

2.  Strategic Alignment

The provision of CPD services to Fellows and CPD Customers is a central value proposition
of membership to the College and as such, provision of CPD is aligned to all RANZCO strategic
plans.

3. Background and issues

Registered medical practitioners who are engaged in any form of practice are required to
participate regularly in CPD that is relevant to their scope of practice to maintain professional
currency, and support them to maintain, improve and broaden their knowledge, expertise, and
competence, and develop the personal and professional qualities required throughout their
professional lives.

Commencing in 2022 in New Zealand and 2023 in Australia are new CPD requirements
established by the MCNZ and the MBA, respectively to strengthen the re-
registration/recertification requirements for practitioners.

4. Objectives

The objectives of this policy are:
e Toinform CPD Participants of what they can expect from RANZCO’s CPD Home
e Toinform RANZCO Fellows of their CPD obligations
e To create a fair, transparent and constructive process for assisting CPD Participants
who are not meeting their CPD requirements
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5. Policies

5.1. RANZCO’s CPD Home

RANZCQO’s CPD Home is aligned to the scope of practice of ophthalmology. RANZCO
supports practitioners to tailor their CPD to their individual learning needs.

RANZCO Fellows are automatically enrolled in RANZCO’s CPD Home and the cost of
participation is included in their annual membership fees.

Non-Fellows (currently only available to non-Fellows within the scope of ophthalmology) can
apply to use the RANZCO CPD Home and should reference the RANZCO website for
information about the application and on the cost of participation, charged annually. RANZCO
reserves the right to refuse applications for participation in the CPD Program. A refusal to
participate is based on publicly available findings of prior misconduct by the medical
practitioner. This may include, but is not limited to, conditions on practice or deregistration
imposed by another recognized medical college or regulator. RANZCQ'’s discrimination policy
is followed and ensures refusals are not based on attributes defined in anti-discrimination law.

Please see the full application process outlines at Appendix 9.3.

RANZCO will take all reasonable steps to ensure changes to the CPD Home requirements,
systems, Policy, and access are communicated in advance, in a timely, transparent and
accurate way.

RANZCO will provide submissions to the AMC, demonstrating continuing ability to deliver the
CPD program in accordance with the Criteria for AMC Accreditation of CPD Homes and identify
any changes that may affect the CPD Home’s accreditation. If conditions are placed on
RANZCO’s ability to satisfy these requirements, this will be communicated to all registered CPD
Participants.

5.2. RANZCO’s CPD Home and Program requirements
RANZCOQO’s CPD Home complies with the Criteria for AMC Accreditation of CPD Homes.

RANZCO CPD is aligned to the scope of medical and surgical practice, as related to
ophthalmology, with any necessary related ancillary knowledge and skills. RANZCO ensures
all CPD Participants working in this scope will be able to meet their CPD requirements through
RANZCO’s CPD Program.

RANZCO’s CPD Program includes activities developed and accredited by RANZCO, as well
as externally developed resources that are accredited for CPD hours, by RANZCO. Please
refer to the Accreditation of Continuing Professional Development Resources Policy.

RANZCO-developed resources and externally accredited resources (refer to 5.2.1.) are
aligned to the Good medical practice: a code of conduct for doctors in Australia, the Medical
Board of Australia — Registration Standard: CPD and Recertification requirements for
vocationally-registered doctors in New Zealand and are informed by evidence-based practice.

The Medical Board does not provide any exceptions to CPD participation for limited scope of
practice, medical ophthalmology practice, part-time, or rural practice.
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CPD Participants based overseas are also required to meet the requirements outlined below
to maintain their registration in Australia and New Zealand. Overseas CPD Participants not
currently registered in Australia and/or New Zealand only need to provide an annual CPD
certificate of their country of practice before 30 January. Overseas CPD Participants who are
concerned about meeting the requirements need to contact the CPD Secretariat at the first
opportunity.

For CPD Participants to meet MBA or MCNZ requirements, RANZCQO’s CPD Program consists
of:
e a written annual professional development plan
e a minimum of 50 hours per year of CPD activities that are relevant to the
ophthalmology scope of practice and individual professional development needs,
allocated as:
o atleast 12.5 hours (25 %) in educational activities
o at least 25 hours (50 %) in activities focused on reviewing performance &
reflecting on practice and measuring & improving outcomes, with a minimum of
5 hours for each category, and
o the remaining 12.5 hours (25 %), and any CPD activities over the 50-hour
minimum, distributed across any of the three types of CPD.

e a self-evaluation of CPD activities at the end of each year, to inform the professional
development plan for the year ahead

e the integration of program-level requirements referring to culturally safe practice,
addressing health inequities, professionalism, and ethical practice — one activity per
area per year

e aneed to retain records of annual CPD activity for audit by RANZCO and the MBA
for three (3) years after the end of each one-year cycle

¢ and for New Zealand CPD Participants, a yearly structured conversation with a peer,
colleague or employer to discuss outcome data from activities already undertaken
(e.g. CPD, educational activities, or other).

RANZCO Fellows with a dual fellowship, within Australia and New Zealand, who choose
another CPD Home to complete their CPD Program are required to provide RANZCO with
evidence that they have fulfiled their CPD requirements including any higher-level
requirements specified in RANZCO’s CPD Program. This evidence can also be transmitted to
RANZCO from the other CPD Home.

RANZCO considers a Fellow or CPD Participant to be non-compliant with their CPD
requirements six months after the CPD cycle ends. This aligns with the Medical Board’s
requirement of reporting non-compliance by 30 June of any given year.

5.2.1. Accreditation and recognition of resources to meet CPD Home requirements

RANZCOQO’s CPD Committee is responsible for accrediting all CPD resources available in the
CPD Home. Those seeking accreditation of their activities should refer to the RANZCO
Accreditation of Continuing Professional Development Resources Policy.
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CPD Participants utilising resources outside those listed in the CPD Program’s list of
accredited activities will be spot-checked about the eligibility of those activities against the
same criteria as activities from external organisations. The CPD Committee reserves the
right to accredit and recognise the resource. This includes determining:

e (Category

e Hours

e Determining whether it meets the standards for recognition

The Committee determination is based on:
e Atrticulation of learning outcomes
¢ Educational value and merit of the resource
e Freedom from bias or commercial interest
¢ Promotion of improvements or quality in healthcare
¢ Relevance to RANZCQO’s CPD Home’s scope of practice of ophthalmology
e Embedding of program-level requirements: CAPE activities

The Committee determination can be challenged via the RANZCO Reconsideration, Review
and Appeal Policy.

5.2.2. Audit and record-keeping

CPD Participants must retain records of all CPD activities for three (3) years after the end of
each one-year cycle to meet MBA requirements, so RANZCO can:
e randomly audit 5% of CPD Participants each year for evidence of completeness of
the CPD activities, relevance to the scope and educational quality
e and audit CPD Participants returning to CPD participation.

RANZCO will retain all CPD records for three (3) years after the end of each one-year cycle.

RANZCO will confirm CPD user compliance reporting to the MBA within six (6) months of each
year’s end. RANZCO will also report to the MCNZ in line with their requirements.

5.3. Support to meet RANZCO’s CPD Home requirements

RANZCO’s CPD Home does not place any additional obligations or requirements on CPD
Participants beyond those established by the MBA and MCNZ. RANZCO retains the right to
add further program-level or introduce high-level requirements at any time, recognising they
are subject to the approval of the AMC.

In line with the MBA and MCNZ requirements, RANZCO is unable to reduce the hours required
by CPD Participants despite the CPD Participant reasonably believing they cannot achieve the
requisite hours. The requirements allow no exceptions to CPD participation for limited scope of
practice, medical ophthalmology practice, part-time, rural practice or overseas fellows.

RANZCO’s CPD Home may grant certain CPD Participants an exemption or allowable
variation of the CPD requirements. Exemptions and variations will be noted against the CPD
Participant's CPD profile. These CPD Participants include, but are not limited to, CPD
Participants with continuous absence from practice of at least six (6) months and up to and
including 12 months for parental or carer leave, serious illness, or other approved
circumstances such as leave for cultural responsibilities or being a new CPD Participant with
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less than six (6) months practice within the CPD cycle.

Refer to Appendices 9.4 and 9.5 for application process and table of exemptions.

All CPD Participants will be supported by the CPD Secretariat to meet their CPD requirements.
CPD Participants who have difficulty meeting their CPD requirements are encouraged to
contact the CPD Secretariat at the first opportunity to seek support. The CPD Secretariat will
escalate requests for support to the CPD Committee if additional specialist advice is required.
This includes, but is not limited to:

e Aligning clinical practice to meeting CPD requirements (e.g. appropriate audit)

¢ Aligning surgical practice to meeting CPD requirements (e.g. appropriate audit)

e Aligning consultation practice to meeting CPD requirements (e.g. appropriate peer

practice review)

CPD Participants who are Aboriginal, Torres Strait Islander, Maori, or Pasifika and who require
support or exemptions from CPD requirements are encouraged to contact the CPD Secretariat
to obtain support from the CPD Committee and relevant Aboriginal and Torres Strait Islander
Eye Health Committee or Maori and Pasifika Health Committee.

The CPD Secretariat proactively monitors CPD compliance rates and will contact a CPD
Participant who appears to be having difficulty meeting their CPD requirements. These CPD
Participants may be considered as risking non-compliance. They include, but are not limited
to CPD Participants who:

e Have not entered their PDP Part A within three months of the advertised close date

¢ Have not undertaken or entered any CPD activities within three months of the end of

the CPD cycle.

In these cases, the CPD Secretariat will contact CPD Participants by email and phone calls at

least twice a month starting from 1 October, refer to sections 5.3.1, 5.3.2, 5.3.3 and 5.3.4 of
this Policy.

The CPD Committee or Secretariat will take all reasonable steps to support a CPD Participant
in completing activities that will enable them to be compliant with their CPD requirements. This
includes, but is not limited to:

e Determining the CPD Participant’s program requirement needs incl. program-level

and high-level requirements

e Help in accessing CPD activities/Provision of resources

e Establishment of a CPD workplan

e Peer to peer matching

e Mentoring
At the close of the CPD cycle, non-compliant CPD Participant details are provided to the CPD

Committee and those CPD Participants are followed up on an individual basis by their
respective State representatives.

Once RANZCO has exhausted all options, non-compliant CPD Participants will be reported to
the regulators 6 months following the close of the CPD cycle, being 30 July of any given year.

Refer to Section 11 for CPD Secretariat contact details.
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5.3.1 Determining the CPD Participant’s program requirement needs

The CPD Secretariat will review the CPD Participant’s CPD Diary to assess what activities are
missing for the CPD Participant to become compliant. Once confirmed, the CPD Secretariat
will contact the CPD Participant to discuss their current practice and the activities they already
do. If the CPD Participant is correctly undertaking CPD activities and having difficulty in
correctly logging these, the CPD Secretariat will guide them to log their CPD correctly.

5.3.2 Help in accessing CPD activities/Provision of resources

If the CPD Participant is required to undertake further CPD activities including program-level
and/or high-level requirements, the CPD Secretariat will provide guidance around activities
that CPD Participants can complete to become compliant and guide them to the relevant
resources on the RANZCO website or RANZCO Learning. If no specific internal resources are
available, the RANZCO Secretariat will also suggest appropriate external resources. The CPD
Secretariat will escalate requests for support to the CPD Committee if additional specialist
advice is required.

5.3.3 Establishing of a CPD workplan

CPD Participants requiring further assistance will be connected to their relevant CPD
Committee state representative by the CPD Secretariat. The CPD Committee state
representative and CPD Secretariat will conjointly establish a CPD workplan. This could
include:
e reviewing the CPD Participant’s Professional Development Plan and already
completed activities.
e discussing their practice and determining recommendations for what should be
changed to gain CPD compliance. This could include but is not limited to setting up a
peer review practice visit or providing a mentor via RANZCO’s Mentorloop program.

5.3.4 Extensions

CPD Participants who reasonably believe they will be unable to meet their CPD requirements in
time can request an extension to do so. Requests for extension must be made at least three
(3) months prior to the end of the reporting cycle. Each request will be assessed on its merits
and the CPD Committee can grant up to, but not exceeding, a three-month (3) extension.

CPD Participants who do not meet their CPD requirements by the end of the reporting period,
or their agreed extension period, will be contacted by the CPD Committee advising that they
must report their CPD activities within four (4) weeks from the date they have been contacted.

5.4. Failure to meet CPD’s CPD Home requirements

Completion of CPD requirements is the responsibility of the CPD Participant and needs to be
done before the end of each reporting cycle. RANZCO will make all reasonable efforts to
remind CPD Participants to complete their CPD requirements before the end of each reporting
cycle. A list of important dates can be found in the CPD Handbook.

Failure to complete CPD requirements by above mentioned timeline will result in RANZCO
reporting failure to comply to either AHPRA or MCNZ, as relevant.
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Further, the RANZCO Professional Code of Conduct states all RANZCO members should be
compliant with any and all regulatory requirements placed on them. A RANZCO Fellow who is
not CPD compliant may be found in breach of the RANZCO Professional Code of Conduct.
Fellows in breach of the RANZCO Professional Code of Conduct may have their membership
terminated, as outlined in sections 6.3 and 7.2 of the RANZCO Constitution.

RANZCO will retain all complete and partially complete CPD records for “removed” CPD
Participants for up to three (3) years.

5.5. CPD Participants exiting RANZCO’s CPD Home

Any CPD Participant who wishes to exit the RANZCO CPD Program must make a request in
writing to the CPD Secretariat. RANZCO will provide relevant:

e CPD Certificates of Completion

e CPD Certificates of Participation

e CPD Verification Audit results

RANZCO will retain all complete and partially complete CPD records for resigned CPD
Participants for up to three (3) years.

5.6. CPD Participants returning to CPD participation

This policy covers the requirements for CPD Participants returning to CPD.

Return to practice requirements are regulated by AHPRA and MCNZ in Australia and NZ,
respectively. CPD Participants must contact the relevant regulator to understand the
requirements of returning to practice. RANZCO will not provide advice on behalf of the
regulator. The CPD Committee will endeavour to work constructively with CPD Participants
who are completing their return to practice requirements with the regulator.

The RANZCO Readmission to Fellowship Policy covers additional requirements that must be
met by ophthalmologists reapplying to become Fellows of the College.

The CPD committee determines the CPD requirements. All CPD Participants returning to CPD
must:

e Complete an initial Professional Development Plan

e Complete CPD requirements on time

e Be subject to a verification audit of their first full CPD reporting cycle

5.7. CPD appeals process

CPD Participants can apply to the CPD Committee, via the CPD Secretariat, for consideration
if there are valid reasons why it is not possible to meet RANZCOs CPD requirements. Each
case will be addressed on its merits based on the information provided by the CPD Participant.
The decision of the CPD Committee can be challenged via the RANZCO Reconsideration,
Review and Appeal Policy (RRAP).
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Annually, the CPD Secretariat will gather and de-identify all CPD appeals that have been
assessed under the RRAP. These de-identified appeals will undergo a root cause analysis by
the CPD Committee to check for systems issues. Any identified systems issues will be
remediated by the CPD Committee within six months.

6. Records

RANZCO will retain all data entered into the CPD Diary and PDP system for at least three (3)
years. After this period, RANZCO will safely dispose of the data. Please also refer to
RANZCO'’s Privacy and Retention and Disposal Policies.

RANZCO’s CPD home allows CPD Participants to maintain, share and transfer their records to
other CPD homes. Please refer to point 5.5.

7. Monitoring and Evaluation

The secretariat for the Committee will document enquiries, complaints and comments relating
to the policy and report these to the CPD Committee as appropriate.

De-identified appeals assessed under the RRAP will be reviewed annually by the CPD
Committee to identify if systems issues exist.

This policy will be reviewed every three years by the CPD Committee.

RANZCO’s CPD Home resources, systems and processes will be updated in response to the
outcomes of the RANZCQO’s CPD audits, outcomes of all cases involving support, extension or
exemption and in response to feedback from practitioners, the Medical Board of Australia,
Medical Council of New Zealand and the AMC.

8. Record of amendments to this document

Page Details of amendment Date approved
Page 10 Added 5.7 CPD appeals process heading
Page 15 IAdded Appendices 9.4 CPD exemption or variation

application process and 9.5 — Medical Board of
Australia exemptions

Throughout Changed user to participant 27 February 2024

Throughout Added wording around program-level requirements: 27 February 2024
CAPE

Throughout Adjusted wording to align with website and CPD 27 February 2024
Handbook

Page 8 Added support for non-compliant members 27 February 2024

Page 14 IAdded process for CPD Customer applications 27 February 2024

All Creation of new document December 2022
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9. Appendices

9.1. CPD program requirements

9.2. Summary of requirements of CPD Programs
9.3. Application process for non-Fellows

9.4. CPD exemption or variation application process

9.5. Medical Board of Australia exemptions (as of 01/01/2025)

10. Related Documents

AMC - Criteria for AMC Accreditation of CPD Homes

MBA — Registration Standards — Continuing Professional Development
MCNZ - Recertification requirements for vocationally-registered doctors in New Zealand
RANZCO Accreditation of CPD Resources Policy

RANZCO'’s Discrimination Policy

RANZCO Privacy Policy

RANZCO Readmission to Fellowship Policy

RANZCO Professional Code of Conduct

RANZCO Constitution

RANZCO Reconsideration, Review and Appeal Policy

RANZCO Retention and Disposal Policy

11. CPD Secretariat Contact Details

Email: For any queries and/or support relating to the RANZCO CPD program, please contact
the CPD team at cpd@ranzco.edu

Phone: If you wish to speak to a member of our CPD team, please call the College at +61 2
9690 1001.
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Appendix 9.1: CPD program requirements

A CPD program will have at least two sets of requirements:

o Minimum requirements to meet the registration standard

Program-level requirements set by the CPD home

These must refer to culturally safe practice. addressing health inequities,
professionalism and ethics. They may cover other aspects.

A CPD program for practioners with specialist registration may have three sets
of requirements:

0 Minimum requirements to meet the registration standard

Program-level requirements set by the CPD home

These must refer to culturally safe practice, addressing health inequities,
professionalism and ethics. They may cover other aspects.

High-level requirements developed by the relevant
accredited specialist medical college
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Appendix 9.2: Summary of requirements of CPD Programs

Summary of requirements for CPD Programs:

Minimum requirement set
by the Medical Board

Program-level requirement
set by CPD homes

Specialist high-level
requirement developed by
AMC-accredited specialist
medical colleges

CYCLE LENGTH

HOURS OF CPD
ACTIVITY

PROFESSIONAL
DEVELOPMENT
PLAN

REVIEWING
PERFORMANCE
AND MEASURING
OUTCOMES

EDUCATIONAL
ACTIVITIES

The CPD program cycle
is January to December
of each year.

A minimum of 50 hours
of CPD activity peryear.

An annual professional
development plan must

be developed and reviewed
by the practitioner.

At least 25 hours (50 percent
of the minimum 50 hours)
allocated to activities directed
at reviewing performance and
measuring outcomes (with a
minimum of 5 hours of each).

At least 125 hours (25 per cent
of the minimum 50 hours)
allocated to educational
activities.

CPD homes may set multi-year
cycles, as long as the annual
requirements are also met (e.g.
multi-year cycles may be used
to ensure that participants
complete specific CPD activities
every few years rather than
annually).

Individual CPD homes may
require more than 50 hours of
CPD from their participants.

CPD homes may have additional
requiremenits related to
planning and evaluation (e.g.
discussing the plan and/or
evaluation with an educational
supervisor or peer).

CPD homes may require specific
types of activities directed

at reviewing performance or
measuring outcomes and

may require a proportion of
these hours to be dedicated

to activities that focus on the
practitioner's personal practice.

CPD homes may require specific
types of educational activity

and may require a proportion

of these hours to be dedicated
to activities of high educational
quality that are primarily
focused on the education of the
practitioner.

All CPD homes must
demonstrate how requirements
related to culturally safe
practice, addressing health
inequities, professionalism and
ethical practice are embedded
within the types of activities
(professional development
planning and evaluation,
reviewing performance and
measuring outcomes, and
educational activities).

Colleges may develop high-
level requirements that are
required everyyear, or once
every few years. This will need
to be incorporated into the CPD
home program.

High-level requirements must
be able to be achieved within
the minimum 50 hours of CPD
activity peryear.

Colleges may specify
activities directed at reviewing
performance or measuring
outcomes as high-level
reguirements.

Colleges may specify
educational activities to
address specific specialist CPD
program outcomes (for example
advanced life support), andjora
proportion of time be dedicated
to specific specialist CPD
program outcomes.

High-level requirements should
reference the specialist program
outcomes and demonstrate

the connection between
specialist medical training and
the ongoing maintenance and
development of competencies
required for professional
practice in the relevant specialty
or field of specialty practice.
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Appendix 9.3: Application process for non-Fellows

N

Applicant requests log in details to RANZCO Portal
RANZCO IT provides log in details
Applicant submits application online confirming

they work in the scope of ophthalmology,

if they have been a previous member of our college,

they have not previously been deregistered by any regulator and
they have no registration restriction against them)

RANZCO staff will review the application for completeness and check for suitability
with RANZCQO’s CPD Program and registration status with AHPRA and MCNZ (or
other regulators where applicable)

If no concern, the application is approved by RANZCO Staff, Applicant receives
invoice for CPD Customer membership fee and once the invoice is paid, gets
access to RANZCO’s CPD Program and resources

If any concerns arise, the application is forwarded to the CPD Committee for
review and final decision. If no concern, step 5 will apply. If concerns and the
application is refused the applicant will receive a letter stating why the application
has been refused.

Appendix 9.4: CPD exemption or variation application process

1.

Applicant downloads the “CPD adjustment application form” from ranzco.edu/cpd
under the “Requesting a CPD Extension or Exemption” section, completes the form
and emails the form to cpd@ranzco.edu

The email creates a support ticket in the Zoho Support Desk

RANZCO staff will review the application for completeness and check for suitability
with RANZCO’s CPD Policy

If no concern, the application is approved by RANZCO Staff, Applicant receives letter
advising that their application has been approved and support ticket is closed

If any concerns arise, the application is forwarded to the CPD Committee for review
and final decision. If no concern, step 4 will apply. If concerns and the application is
refused the Applicant will receive a letter stating, why the application has been
refused and the support ticket is closed.

Appendix 9.5: Medical Board of Australia exemptions (as of
01/01/2025)

The Medical Board of Australia allows for exemptions or variations for between six and 12
months. There should be no exemptions or variations for less than six months’ absence.

Variations to CPD requirements will be calculated on a pro-rata basis, which includes a pro-rata
reduction in the total amount of CPD required and pro-rata reduction in the hours for each
category of activities. A professional development plan is required when the variation is for less
than 12 months.
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Continuing Professional Development Policy — 2024

Approved Variation / Total Remaining Remaining
exemption length reductionin | minimum minimum Total remaining hours
required Education MO and/or s
hours activities RP

Less than 6 months 0 125 25 50

(No exemption)

6 months 26

(but less than 7 months) 24 6 125 (incl 2 hrs for PDP)

7 months 22

(but less than 8 months) 28 > 10 (incl 2 hrs for PDP)

8 months 37 4 3 ‘ 18

(but less than 9 months) (incl 2 hrs for PDP)

9 months 36 3 6 14

(but less than 10 months) (incl 2 hrs for PDP)

10 months 40 ) 4 10

(but less than 11 months) (incl 2 hrs for PDP)

11 months 44 1 ) . 6

(but less than 12 months) (incl 2 hrs for PDP)
50 0 0 0

12 months

(No PDP required)
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